
 
City of Lake Dallas 

City Council 
Regular Meeting 

City Hall 
212 Main Street, Lake Dallas, TX 75065 

Thursday, December 12, 2019 at 7:00 p.m. 
Agenda 

 

Section I – Presentations 

1. Call to Order & Determination of Quorum 

2. Invocation & Pledges of Allegiance 

3. Announcements & Special Recognitions 

 
A. City Manager’s Report 

The City Manager’s Report may provide information on status of current city projects and other 
projects affecting the City, meetings and actions of the city’s boards and commissions, upcoming 
local community events, including, but not limited to, departmental operations and capital 
improvement project status. No action will be taken with respect to this report.  

 
4.  Citizen Agenda & Public Comment 

An opportunity for citizens to address the Mayor and City Council on matters which are not 
scheduled for consideration by the City Council at this meeting. In order to address the Council, 
please complete a Public Meeting Appearance Card and present it to the City Secretary prior to 
the start of the Council meeting. The Texas Open Meeting Act prohibits deliberation by the City 
Council of any subject which is not on the posted agenda, therefore the Council will not be able to 
discuss or take any action on items brought up during the citizen presentations. Citizen presentation 
will be limited to five (5) minutes per person. 

 



Section II – Consent Agenda 

All items listed below are considered to be routine by the City Council and will be enacted with 
one motion.  There will be no separate discussion of the items unless a Councilmember so requests, 
in which event the item will be removed from the consent agenda and considered in its normal 
sequence. 

5. Consider and Act on the Consent Agenda 
A. Approval of Minutes of the November 14, 2019.  
B. Approval of a Resolution authorizing an Interlocal Cooperation Agreement for traffic 

signal maintenance with the City of Lewisville to operation and maintenance to traffic 
signal at Swisher Road and Shady Shores Road.  

Section III – Planning & Development: None 

Section IV- General Items 

 
6. Consider a resolution casting the City’s votes for candidates for appointment to the 

Denton Central Appraisal District Board of Directors. 
 

7. Receive a report, hold a discussion, and act to approve the City Manager’s appointment 
and employment of a Public Works Superintendent. 

 
8. Consider and Act on a request to place a travel trailer to be used as a temporary residence 

on property located at 620 Lakeland Road, in accordance with Code of Ordinance Section 
62-3(d). 

 
9. Hold a discussion regarding the “Tiny Home” Development.  

 
10. Receive a report and hold a discussion regarding the police covered parking project. 

Section V – Elected Official Requested Items 

11.  Mayor & Council Member Announcements 

The City Council may hear or make reports of community interest provided no action is taken or 
discussed. Community interest items may include information regarding upcoming schedules of 
events, honorary recognitions, and announcements involving imminent public health and safety 
threats to the city. Any deliberation shall be limited a proposal to place the subject on an agenda 
for a subsequent meeting. 



Section VI – Executive Session As authorized by Section 551.071 of the Texas Government 
Code, this meeting may be convened into closed executive session for the purpose of seeking 
confidential legal advice from the City Attorney on any agenda item listed above or herein. 

12. Executive Session: Conduct a closed meeting pursuant to the Texas Government Code 
section 551.074 to deliberate the appointment and employment of the Public Works 
Superintendent.  

Section VII – Return to Open Session  
 

13. Discuss and take appropriate action, if any, resulting from the discussions conducted in 
Closed Session. 
 

Section VIII – Adjournment 

I certify that the above notice of this meeting posted on the bulletin board at City Hall of the City 
of Lake Dallas, Texas on December 9, 2019 at 5:00 p.m.  
 
 
__________________________ 
Codi Delcambre, TRMC 
City Secretary  
 
As authorized by Section 551.071 of the Texas Government Code, this meeting may be convened 
into closed executive session for the purpose of seeking confidential legal advice from the City 
Attorney on any agenda item listed above or herein. 

Anyone wishing to address the City Council on any item posted on the City Council agenda for 
possible action, including matters placed on the Consent Agenda or posted as a Public Hearing, 
must complete a Speakers’ Request Form available at the entrance to the City Council 
Chambers and present it to the City Secretary prior to the Council meeting being called to order.  
Speakers may be limited to five (5) minutes and given only one opportunity to speak on an 
item.  Other procedures regarding speaking on matters posted for action on the City Council 
agenda are set forth on the Speakers’ Request Form.  Subject to applicable law, the City Council 
reserves the right to modify or waive at any time the procedures relating to members of the 
public speaking on matters placed the Council’s agenda. 
 
If you plan to attend this public meeting and you have a disability that requires special 
arrangements at this meeting, please contact City Secretary’s Office at (940) 497-2226 ext. 118 or 
fax (940) 497-4485 at least two (2) working days prior to the meeting so that appropriate 
arrangements can be made. 
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State of Texas 
County of Denton 
City of Lake Dallas 
 
The Lake Dallas City Council met in a special called meeting on November 14, 2019 in the Lake 
Dallas City Hall, 212 Main Street, with notice of the meeting given, as required by Title 5, Chapter 
551.041 of the Texas Government Code.  Mayor Barnhart called the meeting to order at 7:01 p.m. 
 
1. Roll Call 
 

 Michael Barnhart      Mayor 
Megan Ray      Councilmember 1 
Brian Bailey      Councilmember 2  
Cheryl McClain      Councilmember 3  
 
Absent:  
Charlie Price      Councilmember 4 
Andi Nolan      Councilmember 5 
 
Staff Present: City Manager John Cabrales, City Secretary Codi Delcambre, Director of 
Library Services Natalie McAdams, Director of Development Services Jeremy Tennant, and 
Michele Sanchez, Finance Director.   

2. Invocation and Pledges of Allegiance 
Jerry Tulley led the invocation and the pledges. 

3. Announcements & Special Recognitions.    
A. Presentation for Trunk or Treat contest winners. 

Mayor Barnhart and Councilmember Cheryl McClain presented Truck or Treat contest 
winners.  

B. City Manager’s Report 
No announcements.  

4. Citizen Agenda & Public Comments 
Mayor Barnhart opened the Visitors/Citizens Agenda. 
 
Russ Mahavier of 5411 Duchess Court, stated he owned Later Gator Food Truck.  He stated 
that the City should look at doing a Food Truck Challenge.  He stated that it has been very 
successful in Decatur and Graham.  He stated that he would volunteer to help get the event 
organized.   
  

5. Consider and Act on the Consent Agenda 
A. Receive Monthly Budget & Financial Report for September and October 2019. 
B. Approval of Minutes of the October 24, 2019.  
C. Approval of a Resolution authorizing a work order from Halff and Associates 

to perform engineering services that include the development of bid documents 



Page 2 of 4 
 

and construction management for the installation of the light poles on Main 
Street. 

 
Motion: to approve a consent agenda 5A, B and C was made by Councilmember Ray 

and second by Councilmember Bailey. 

Ayes:   Councilmembers McClain, Ray and Bailey 
Noes:   None 

Motion Passed 3-0. 
 

 
6. Consider and Act on a resolution authorizing negotiation and execution of a Municipal 

Solid Waste and Recycling Collection Services Contract with Allied Waste Systems, Inc. 
dba Republic Services of Lewisville. 
 

Motion: to approve a resolution authorizing negotiation and execution of a Municipal 
Solid Waste and Recycling Collection Services Contract with Allied Waste 
Systems, Inc. dba Republic Services of Lewisville was made by 
Councilmember Bailey and second by Councilmember Ray. 

Ayes:   Councilmembers McClain, Ray and Bailey 
Noes:   None 

Motion Passed 3-0. 
 

 

7. Consider and Act on a resolution authorizing an amendment to the agreement with 
Bureau Veritas North America, Inc. adopting feed to be charges for inspections of Tiny 
Homes. 

Motion: to approve a Resolution authorizing an amendment to the agreement with 
Bureau Veritas North America, Inc. adopting feed to be charges for 
inspections of Tiny Homes was made by Councilmember Ray and second 
by Councilmember McClain. 

Ayes:   Councilmembers McClain, Ray and Bailey 
Noes:   None 

Motion Passed 3-0. 
 

8. Consider and Act on an ordinance amending the City’s master fee schedule by adding 
certain building permit fees for required inspections relating to the location of Tiny 
Homes within the City. 

Motion: to approve an ordinance amending the City’s master fee schedule by 
adding certain building permit fees for required inspections relating to the 
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location of Tiny Homes within the City was made by Councilmember Ray 
and second by Councilmember McClain. 

Ayes:   Councilmembers McClain, Ray and Bailey 
Noes:   None 
 

Motion Passed 3-0. 

9. Consider and act on a resolution adopting new logos for the Parks Department and for 
Keep Lake Dallas Beautiful. 
 

Motion: to approve a Resolution adopting new logos for the Parks Department and 
for Keep Lake Dallas Beautiful was made by Councilmember Nolan and 
second by Councilmember Price. 

Ayes:   Councilmembers McClain, Ray and Bailey 
Noes:   None 
 

Motion Passed 3-0. 
 

10.  Consider a resolution authorizing negotiation and execution of a retail electric service 
agreement with TXU Energy Retail Company, LLC for City buildings, street lights and 
other City facilities. 
 

Motion: to approve a Resolution authorizing negotiation and execution of a retail 
electric service agreement with TXU Energy Retail Company, LLC for 
City buildings, street lights and other City facilities was made by 
Councilmember Ray and second by Councilmember Bailey. 

Ayes:   Councilmembers McClain, Ray and Bailey 
Noes:   None 
 

Motion Passed 3-0. 
 

11. Consider a resolution casting the City’s votes for candidates for appointment to the 
Denton Central Appraisal District Board of Directors”. 
 
Council continue this item to the December 12, 2019 meeting.  

 
12. Receive a report and hold a discussion regarding amending the Lake Dallas Municipal 

Code Chapter 22, “Buildings and Building Regulations,” Article III, “Fences”. 
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Council received a presentation from Code Compliance Officer Daniel Rusnak with respect to 
the possible amendments to the Lake Dallas Municipal Code Chapter 22, “Buildings and 
Building Regulations,” Article III, “Fences”.  No action was taken.  

 
 
13. Mayor & Council Member Announcements-  

Mayor Barnhart- update on the American Legion gas leak. 

14. Conduct a closed meeting pursuant to Texas Government Code Section 551.072 to 
deliberate the purchase, exchange, lease, or value of real property generally located 312 
Main Street and Section 551.073 to deliberate an agreement for the possible gift of real 
property to the City. 

Council convened into closed session at 8:01 p.m. 

Council reconvened into open session at 8:24 p.m. 

15. Discuss and take appropriate action, if any, resulting from the discussions conducted in    
Closed Session 
 
No action was taken.  
 

16. Adjournment 
 

Mayor Barnhart adjourned the meeting at 8:25 p.m. 
 
 
Approved: 
 
_________________________________________ 
Michael Barnhart, Mayor  
 
Attest: 
 
_______________________________________ 
Codi Delcambre, City Secretary  
 



   AGENDA ITEM 5B 
 
  

 
 City Council 

     AGENDA MEMO 
Prepared By: John Cabrales Jr, City Manager                        December 12, 2019 

 Interlocal Agreement for the maintenance of the traffic signal at Hundley Dr. 
and Lake Dallas Dr. 

 
DESCRIPTION: 
 
Consider and Act on a resolution approving an Interlocal Cooperation Agreement between the 
City of Lake Dallas and the City of Lewisville to Maintain One Off-System Traffic Signal at the 
intersection of Swisher Road and Shady Shores Road. 
 
BACKGROUND INFORMATION: 
 
The Interlocal Cooperation Agreement (ICA) for the maintenance of traffic signals between the 
City of Lake Dallas and the City of Lewisville has expired and a new agreement needs to be 
executed.  
 
The City of Lake Dallas does not have the necessary resources to maintain traffic signals. The term 
for the previous stand-alone interlocal agreement with the City of Lake Dallas expired at the end 
of 2014 and was not renewed, although both parties have continued to uphold the agreement.  
The agreement included the maintenance of two (2) traffic signals in Lake Dallas. The following 
is a timeline regarding the interlocal agreement between the City of Lake Dallas and the City of 
Lewisville for the maintenance of traffic signals in Lake Dallas.  
 
Timeline: 
 

• On December 10, 2009, the City of Lake Dallas entered into an interlocal agreement with 
the City of Lewisville for Lewisville to maintain a traffic signal system located at the 
intersection of Swisher Road and Shady Shores Road. The term for this agreement was 
five (5) consecutive one (1) year terms beginning January 1, 2010 through December 31, 
2014.  

 
• On September 20, 2010, a ‘First Amendment to the Interlocal Agreement’ was made to 

add a second traffic signal system to the maintenance agreement located at the 
intersection of Denton Drive and Hundley Drive. The term duration was unchanged.  
 



• On January 01, 2015, the interlocal agreement expired. Both Cities continued to uphold 
the agreement. 
 

• In late 2017, the Texas Department of Transportation’s (TxDOT) I-35Express project 
constructed a new interchange at IH 35E and Turbeville Road/Hundley Drive. Due to the 
construction of this new interchange, the traffic signal at Denton Drive and Hundley Drive 
became part of the new IH 35E interchange and part of TxDOT right-of-way. This traffic 
signal is now owned by TxDOT and not by the City of Lake Dallas. This change reduces the 
number of traffic signals in Lake Dallas to one (1) signal.   
 

• In May 2019, the Lewisville City Council approved a revised TXDOT agreement adding the 
Denton/Hundley Drive signal to the previous TXDOT signal maintenance agreement. 

 
A new interlocal cooperation agreement is being proposed and will update the maintenance fee, 
repair costs, term limits and the number of traffic signals. The agreement will define the 
maintenance responsibilities to be provided by the City of Lewisville and the compensation to be 
provided by the City of Lake Dallas. The proposed agreement replacing the expired agreement 
will make the following changes: 
  

a) Increase the annual reimbursement for the maintenance of a traffic signal from 
$1,000 per traffic signal to $4,194.96 per traffic signal and revise the repair costs. 

 
b) Include only one (1) traffic signal at the intersection of Swisher Road and Shady 

Shores Road. The second traffic signal at Denton Drive and Hundley Drive is no 
longer owned by the City of Lake Dallas and is covered in the agreement between 
TXDOT and Lewisville, thus does not need to part of the Interlocal Agreement with 
Lake Dallas. 

 
c) Revise the term of the Agreement to be one (1) year term that renews automatically 

and indefinitely for the subsequent one (1) year terms at the end of each year unless 
either party sends a notice to terminate the agreement ninety (90) days in advance.  

 
 
 
FINANCIAL CONSIDERATION: 
 
The increase the annual reimbursement for the maintenance of a traffic signal from $1,000 per 
traffic signal to $4,194.96 per traffic signal matches the maintenance fee paid by TxDOT to the 
City of Lewisville for the maintenance of the actuated on-system traffic signals at conventional 
intersections outside the City of Lewisville. There will also be a per call pricing of replacement 
parts at cost + 20% percent.  The bucket truck use will be billed at $29.00 per hour with 
personnel fees of $29.50 per hour during normal business hours and $44.25 per hour for after-
hours calls. The comparison of the previous fees and the proposed fees are as follows: 
 



Items Previous 2009 Agreement  Proposed Agreement 
Annual Maintenance Fee $1,000.00 $4,194.96 
Replacement Parts Cost Cost + 20% Cost + 20% 
Bucket Truck Use $9.00 per hour $29.00 per hour 
Technician Normal Business 
Hours 

$25.00 per hour $29.50 per hour 

Technician After Business 
Hours 

$37.50 per hour $44.25 per hour 

 
RECOMMENDED MOTIONS: 
 
I move to approve/deny a resolution approving an Interlocal Cooperation Agreement between 
the City of Lake Dallas and the City of Lewisville to Maintain One Off-System Traffic Signal at the 
intersection of Swisher Road and Shady Shores Road. 
 
ATTACHMENT(S): 
 

1. Interlocal Cooperation Agreement 
2. Location Map 
3. Resolution 

 



CITY OF LAKE DALLAS, TEXAS 
 

RESOLUTION NO. 12122019-____ 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF LAKE DALLAS, TEXAS 
AUTHORIZING AN INTERLOCAL COOPERATION AGREEMENT FOR TRAFFIC 
SIGNAL MAINTENANCE WITH THE CITY OF LEWISVILLE TO OPERATION AND 
MAINTENANCE OF THE TRAFFIC SIGNAL AT SWISHER ROAD AND SHADY SHORES 
ROAD; AND PROVIDING AN EFFECTIVE DATE. 

  
WHEREAS, the City has for many years been party to an interlocal agreement with the City of 
Lewisville (“Lewisville”) wherein Lewisville has agreed to operate and maintain the City’s traffic 
signal at the intersection of Swisher Road and Shady Shores Road (“the Signal”); and 
 
WHEREAS, the above described agreement terminating on January 1, 2015, the City and 
Lewisville have continued to perform in accordance with the terms of said agreement; and 
 
WHEREAS, at the request of Lewisville City Administration, City Administration has negotiated a 
new interlocal cooperation agreement with Lewisville to operate and maintain the Signal 
commencing January 1, 2020, and has requested authority to sign said agreement on behalf of 
the City; and 
 
WHEREAS, the City Council of the City of Lake Dallas finds it to be in the public interest to enter 
into the above described agreement; 
   
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF LAKE DALLAS, TEXAS, 
THAT: 
 
SECTION 1.  The City Manager is authorized to execute a contract with the City of Lewisville to 
provide for the operation and maintenance of the traffic signal at Swisher Road and Shady Shores 
Road. 
 
SECTION 2.  This Resolution shall be effective immediately upon passage. 
 
PASSED AND APPROVED THIS 12th DAY OF DECEMBER 2019. 

 
 
     ____________________________ 
     Michael Barnhart, Mayor 

 



ATTEST: 
 
 
____________________________ 
Codi Delcambre, City Secretary 
 
APPROVED AS TO FORM: 
 
 
_______________________________ 
Kevin B. Laughlin, City Attorney 
(kbl:11/18/19:112240) 
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INTERLOCAL AGREEMENT FOR TRAFFIC SIGNAL MAINTENANCE 
 
 This Interlocal Agreement for Traffic Signal Maintenance (“Agreement”) is made and 
entered into as of the Effective Date by and between the City of Lewisville (“Lewisville”), a 
political subdivision of the State of Texas, and the City of Lake Dallas, a political subdivision of 
the State of Texas (“Lake Dallas”) (collectively, the “Parties” and individually a “Party”).  
 

WHEREAS, the Parties are political subdivisions and home rule municipalities within the 
State of Texas, and each is engaged in the provision of governmental services for the benefit of its 
citizens; and 
 

WHEREAS, the Interlocal Cooperation Act, Texas Government Code, Chapter 791, as 
amended (the “Act”), provides authority for local governments of the State of Texas to enter into 
interlocal agreements with each other for the purpose of performing governmental functions and 
services as set forth in the Act; and 

 
WHEREAS, the Parties are each a “local government” as defined in the Act; and 

 
WHEREAS, the Parties each own and operate systems for the purpose of providing traffic 

control, including traffic signal lights, in support of its governmental operations; and 
 

WHEREAS, the Parties have investigated and determined that it would be advantageous 
and beneficial to the citizens within their respective jurisdictions for Lewisville to maintain certain 
traffic signal systems within Lake Dallas; and 
 

WHEREAS, the Parties wish to enter into this agreement to provide for the maintenance 
of the traffic signal system at one location.  

 
NOW, THEREFORE, under the authority of the Interlocal Cooperation Act, Government 

Code Chapter 791, and in consideration of the mutual covenants and agreement herein contained, 
the sufficiency of which are hereby acknowledged, and upon and subject to the terms and 
conditions hereinafter set forth, the Parties agree as follows: 

 
I. Effective Date – The effective date of this Agreement shall be on the 1st day of January 

2020 (“the Effective Date”).  
 

II. Term – The term of this Agreement shall be one (1) year (the “Initial Term”) 
commencing on the Effective Date, and shall automatically renew for subsequent one 
(1)-year terms each year (the “Renewal Terms”), each beginning on the next 
subsequent anniversary of the Effective Date, unless notice is sent by the terminating 



Interlocal Agreement for Traffic Signal Maintenance – City of Lewisville and City of Lake Dallas:  Page | 2  
(kbl:11/18/19:112238) 

Party ninety (90) days prior to the end the Initial Term or the then current Renewal 
Term, or unless terminated sooner as provided in Paragraph VIII, in the event of 
default, or otherwise under Paragraph IX. 
  

III. System Management and Maintenance – Lewisville agrees to provide Lake Dallas 
with maintenance for the traffic signal system located at the intersection of Swisher 
Road and Shady Shores Road in the City of Lake Dallas (“the Signal Equipment”) in 
accordance with Attachment “A,” attached hereto and incorporated herein by reference 
(“Basic Services”). Lake Dallas agrees to notify and report to Lewisville’s Traffic 
Division any maintenance or repairs to the Equipment necessary for the Signal 
Equipment to be maintained or restored to proper operation. The user priorities 
assigned to the Signal Equipment will be identical in both cities. Lewisville will 
maintain the Signal Equipment in accordance with the manufacturer’s specifications at 
all times. Lewisville will, in a timely manner, perform any repairs of the Signal 
Equipment found to be malfunctioning.  The Parties acknowledge the intent of this 
Agreement is for maintenance and repair of the Signal Equipment and shall at no time 
be construed as conveying to anyone other than Lake Dallas has control of the system 
or has ownership of the system.  
 

IV. Liaison Officer – The employee holding the position of “Supervisor of Traffic 
Division” with Lewisville and the employee holding the position of “Street 
Superintendent” with Lake Dallas shall be considered the liaison officers between the 
Parties for the purpose of this Agreement. The liaison officers or their designees will 
insure the performance of all duties and obligations on behalf of their respective Parties 
pursuant to this Agreement. 
  

V. Maintenance Fee – Lake Dallas agrees to pay Lewisville an annual maintenance fee 
(“the Maintenance Fee”) of FOUR THOUSAND ONE HUNDRED NINETY-FOUR 
DOLLARS AND 96/100 ($4,194.96) on the 1st day of January for Lewisville’s 
performance of the Basic Services during the Initial Term and each Renewal Term, the 
first such payment being due on January 1, 2020.  
 

VI. Maintenance Fee Adjustment - This Maintenance Fee shall not increase during the 
Initial Term or the first four (4) Renewal Terms. Lewisville shall notify Lake Dallas in 
writing before August 1st of the then current Renewal Term if Lewisville intends to 
increase the Maintenance Fee and the amount to which the Maintenance Fee will be 
increased beginning in the next Renewal Term.  If Lewisville fails to provide such 
notice before August 1st, the then current Maintenance Fee shall remain in effect for 
the next Renewal Term. 
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VII. Repair Cost – In addition to the Maintenance Fee for Basic Services, Lake Dallas 
agrees to pay Lewisville for labor and materials for additional services not included in 
the Basic Services in accordance with the Fee Schedule set forth in Attachment “B” 
and incorporated herein by reference.   
 

VIII. Default –  
 
A. Lewisville Default:  Lewisville agrees to respond to a malfunction of the Signal 

Equipment within twenty-four (24) hours of becoming aware of the malfunction 
and shall repair immediately if possible. If immediate repair is not possible, 
Lewisville agrees to perform and complete such repairs as soon thereafter as 
reasonably possible but, in any case, not later than ten (10) days after receipt of 
written notice from Lake Dallas.  If Lewisville fails to provide the service 
contemplated herein within said ten (10) days, such failure shall constitute an event 
of default.  Notwithstanding the foregoing to the contrary, Lewisville shall not be 
in default of this Agreement for failing to complete repairs within said ten (10) day 
period to the extent that repair or replacement cannot reasonably be completed 
within ten (10) days from the date of receipt of written notice so long as Lewisville 
is reasonably diligent in pursuing completion of such repairs or replacement. 
 

B. Lake Dallas Default: If Lake Dallas fails to make any payments required by this 
Agreement and continues to fail to make such payment within ten (10) days after 
written demand thereof, such failure shall constitute an event of default. If either 
Party defaults, the other Party may terminate this Interlocal Agreement by giving 
thirty (30) days written notice. Upon default, any amounts paid shall be prorated to 
the termination date and refunds shall be paid accordingly. 

  
IX. Termination – Either Party may terminate this Interlocal Agreement for any reason 

with ninety (90) days’ written notice to the other Party. 
 

X. Liability – Each Party shall be responsible for its sole negligence or its percentage of 
concurrent negligence, for any actual damages or losses suffered by the other or a third 
party, arising from any breakdown, malfunction, failure, use or loss of use of the Signal 
Equipment, however caused. This shall apply to all cases of negligence of either Party, 
their respective officers, employees, agents, contractors or otherwise.  Notwithstanding 
the foregoing to the contrary, nothing herein shall be construed as a waiver by either 
Party of any defense or immunity available to said Party with respect to any damage or 
injury relating to the Party’s performance pursuant to this Agreement. 
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XI. Amendment – This Agreement may only be amended by written agreement of both 
Parties, approved by the governing body of each Party. 
 

XII. Entire Agreement – This Agreement embodies the complete agreement of the Parties, 
superseding all oral or written, previous and contemporary agreements between the 
Parties relating to the matters in this Agreement. 
 

XIII. Assignment - This Agreement may not be assigned by either Party without the prior 
written consent of the other Party. 
 

XIV. Governing Law.  The laws of the State of Texas shall govern this Agreement; and 
venue for any action concerning this Agreement shall exclusively be in the State 
District Court of Denton County, Texas. The Parties agree to submit to the personal 
and subject matter jurisdiction of said court. 
 

XV. Severability.  In the event any one or more of the provisions contained in this 
Agreement shall for any reason be held to be invalid, illegal, or unenforceable in any 
respect, such invalidity, illegality or unenforceability shall not affect any other 
provisions, and the Agreement shall be construed as if such invalid, illegal, or 
unenforceable provision had never been contained in it. 
 

XVI. Notice.  Any notice required or permitted to be delivered pursuant to this Agreement 
may be sent by first class mail, overnight courier or by confirmed telefax or facsimile 
to the address specified below, or to such other party or address as either Party may 
designate in writing, and shall be deemed received three (3) days after delivery set forth 
herein: 
If to Lake Dallas: With Copy to: 
City of Lake Dallas 
Attn: City Manager 
212 Main Street 
Lake Dallas, Texas 75065 

Kevin B. Laughlin 
Nichols, Jackson, Dillard, Hager & Smith, LLP 
500 N. Akard, Suite 1800 
Dallas, Texas 75201 

If to City: With Copies to: 
City of Lewisville 
P. O. Box 299002 
Lewisville, TX 75029-9002 
Attention: City Manager 
 

Supervisor of Traffic Division 
City of Lewisville 
P. O. Box 299002 
Lewisville, TX 75029-9002 
 
City Attorney 
City of Lewisville 
P. O. Box 299002 
Lewisville, TX 75029-9002 
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XVII. Recitals.  The recitals to this Agreement are incorporated herein. 

 
XVIII. Counterparts.  This Agreement may be executed in any number of counterparts, each 

of which shall be deemed an original and constitute one and the same instrument. 
 

XIX. Failure to Enforce Not a Waiver. The failure by a Party to insist upon the strict 
performance of any provision of this Agreement by the other Party, or the failure by a 
Party to exercise its rights upon a Default by the other Party shall not constitute a waiver 
of such Party’s right to insist and demand strict compliance by such other Party with 
the provisions of this Agreement. 
 

XX. No Third Party Beneficiaries.  Nothing in this Agreement, expressed or implied, is 
intended to or shall be construed to confer upon or to give to any person or entity other 
than the Parties any rights, remedies, or claims under or by reason of this Agreement, 
and all covenants, conditions, promises, and agreements in this Agreement shall be for 
the sole and exclusive benefit of the Parties. 

 
 IN WITNESS WHEREOF, the Parties hereto have signed this Agreement on the dates 
indicated to be effective on January 1, 2020.  
 

Signatures on Following Pages 
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 SIGNED AND AGREED this ___ day of _____________________, 2019. 

CITY OF LEWISVILLE, TEXAS 
 
 
By: _______________________________ 
 Donna Barron, City Manager 

 
 
APPROVED AS TO FORM: 
 
 
____________________________________ 
Lizbeth Plaster, City Attorney 
 
 
  SIGNED AND AGREED this ___ day of _____________________, 2019. 
 

CITY OF LAKE DALLAS, TEXAS 
 
 
By: _______________________________  
 John Cabrales, City Manager 

 
 
ATTEST: 
 
 
_________________________________ 
Codi Delcambre, City Secretary 
 
APPROVED AS TO FORM AND LEGALITY: 
 
 
____________________________________ 
Kevin B. Laughlin, City Attorney 
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Attachment “A” 

Traffic Signal Maintenance: 

Lewisville will document all trouble requests and conduct scheduled maintenance inspections on 
all traffic signals maintained by Lewisville. There will be three (3) types of activities detailed as 
follows: 

1. Response to Signal Malfunction – Reports of traffic signal malfunctions will be 
investigated and recorded in the Traffic Signal Cabinet Log (see Attachment “E”) and on 
a Traffic Signal Service Report (see Attachment “C”). All repairs will be made in a timely 
manner and the cost for repairs will be billed according to Paragraph VII in the Agreement. 
Approval for repairs for damage to traffic signal poles, conduits, cabinets, and any 
necessary replacement of major components (controller, MMU, emergency vehicle 
preemption equipment, and inductive loops or video detection equipment) will be obtained 
from the City of Lake Dallas prior to making major expenditures.  
 

2. Routine Maintenance Inspections – Every twelve (12) months, a Traffic Signal 
Technician will perform an inspection of the Signal Equipment. This inspection will be 
documented on an Inspection and Preventative Maintenance Guide (see Attachment “D”) 
and in the Traffic Signal Cabinet Log (see Attachment “E”). The MMU (conflict monitor) 
will be tested once per year as part of the routine inspection. 
 

3. Signal Relamping Program – Signal indications outfitted with LED’s shall be replaced 
when a portion, not to exceed thirty percent (30%) of the indication, is dark. All vehicle 
and pedestrian signal indications using LED’s shall be re-lamped every five (5) years.  
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Attachment “B” 

Billing: 

Parts   Cost plus 20% 

Bucket Truck  $29.00 per hour 

Technician   $29.50 per hour  

(Normal Business Hours – Monday through Thursday 7:00 AM–4:30 PM and 
Friday 7:00 AM – 11:00 AM) 

Technician   $44.25 per hour  

(After Hours – Monday through Thursday 4:30 PM – 7:00 AM, Friday 11:00 
AM – 11:59 PM, and All Day Saturday and Sunday) 
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Attachment “C” 
 

After Hours Call ___                 2019/20                 Problem Resolved Time Met ___ 
                                                                                (45 Minutes or less) 

 
CITY OF LEWISVILLE 

TRAFFIC SERVICE REPORT 
 

 
LOCATION: ___________________________________________________________ID #___________ 
 
 
REPORTED PROBLEM: _______________________________________________________________ 
 
 
DISPATCHED BY: _____________    DATE:  _____________     TIME: _______________   AM    PM 
 
 
                  ARRIVAL DATE: _________                               ARRIVAL TIME: __________   AM   PM    
 
  
CONDITION UPON ARRIVAL:  
   
 SIGNAL IN FLASH ____          INTERSECTION DARK ____          SIGNAL DAMAGED ____         TIMING ISSUE ____    
 
 
LAMP OUT:    R  Y  G   YA   GA  W  D/W                 DETECTION PROBLEM ____               NO PROBLEM FOUND ____       
                          
 
SCHOOL BEACON ____                                         WARNING BEACON ____                                PEDESTRIAN POLE ____  
   
                                                                                                                                          
ACTION TAKEN: _____________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
 
EQUIPMENT IN NORMAL OPERATION:    YES    NO                        
 
 FOLLOW UP REQUIRED:  YES   NO                
 
 
EMPLOYEE: _______________________________    DEPARTURE TIME: __________ __ AM   PM
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Attachment “D” 
 

Inspection and Preventative Maintenance Guide 
 

Signalized Intersection 
 

Intersection Location: _________________________                   I.D. # ________ 
 
     Annual Inspection: ___     Date of Inspection: _________ 
 
1. Uninterruptible Power Supplies 
 
___ Test each battery and check connections on each battery. 
___ Check all alarms and clear history. 
___ Run UPS for 30 mins with main power breaker off to signal cabinet. 
___ Checked all connections for proper seating. 
___ Clean cabinet and add ant killer as needed. 
___ Check for correct IP address. 
 
2. Signal Cabinet Inspection: 
 
    ___ Wiped down cabinet shelves, equipment, and vacuum cabinet. 
    ___ Replaced air filter. 
    ___ Set thermostat at 90 degrees. 
    ___ Lubricated pad lock and #2 key lock on cabinet door 
    ___ Remove old silicone and re-calk with new silicone. 
    ___ Check for signs of insect and rodent activity and take appropriate action. 
    ___ Signal log in place with current timing plans, and additional trouble log   
           sheets. 
    ___ Legible copy of the cabinet circuitry print and detector print in cabinet. 
    ___ Cabinet fan and cabinet light operational. 
    ___ Back panel screws tight at wire termination.  
    ___ Load switches, transfer relays, etc., are properly seated in their sockets. 
    ___ No cracks or visible damage in multi-conductor jacket. 
    ___ Insulation on individual signal conductors have no cracks or visible damage. 
    ___ Excess multi-conductor, field wire and loop lead cable removed and arranged  
           neatly on cabinet floor.  
    ___ Loop lead-in cables identified per phase.  
    ___ Police panel and generator compartments are clean and operate correctly. 
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3. Controller Inspection: 
 
    ___ Controller time of day and date correct. 
    ___ Controller program and timing plans in cabinet log match. (If timing sheets and   
            controller differ note difference on timing sheet, initial change and request current   
            timing sheets).          
    ___ A, B, C, and D harnesses to controller and communications connections  
            seated properly and tight. 
 
 4. Conflict Monitor Inspection: 
    ___ Conflict monitor time of day and date correct. 
    ___ Conflict monitor program and programming paperwork match to intersection. 
    ___ The A and B harnesses to conflict monitor and communications connections are 
           seated properly and tight. 
    ___ Conflict monitor test report is current and no more than one year old to date? (If   
            not test monitor and install new test report). 
 
5. Electrical service panel: 
 
   ___ Open and clean inside of closure. 
   ___ Service panel and conduits are secure? 
   ___ Breakers sized correctly and properly seated. 
   ___ Wire insulation is not cracked or damaged. 
   ___ Wire terminations are tight under screw. 
   ___ Lubricated lock on panel. 
 
6. Signal Poles, Mast Arms, Luminary, and Banner Equip.: 
 
___ All pole caps and inspection plates are present.  
___ All unused openings in mast arms and poles have been sealed. 
___ Poles checked damaged. (If so list in Supervisor Communication form). 
___ All traffic signs and wind dampers straight and secure. 
___ Replace as needed and report to sign crew leader for new sign. 
___ Luminary damaged replace with new LED street light all directions. 
___ If applicable, banners and banner equipment secure. 
 
7. Signal and Pedestrian Equipment: 
 
___ Checked each signal display for proper indication and correct alignment. 
___ Checked wiring in signal housing for damage or loose connections. 
___ Checked condition of signal housing for appearance. (faded, loose or missing parts) 
___ Clean signal indication displays and underside of signal hood with dry towel. 
 
___ Check each pedestrian push button for proper operation and confirm   
       signal displays the correct indication for intended direction of travel. 
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___ Pedestrian buttons are ADA compliant? 
___ Weep holes are present at bottom of ped button housing? 
 
8. Vehicle Detection: 
  
Video detection -  
___ Checked vehicle detection cameras are secure and lens are clean. 
___ Alignment of detection loops are correct in each traffic lane. 
___ Calls are being placed on the intended phase.  
 
Road Surface Loop Detectors – 
___ Calls are being placed on the intended phase.  
___ Detector cards are functioning as programmed and not holding or dropping calls. 
___ The extension time for each phase meets requirements for vehicle traffic to clear the     
       intersection prior to an all red indication. (If not list concern in Supervisor    
       Communication form). 
 
9. Emergency Preemption Equipment: 
 
___ Signal from the field, using truck emitter, preempts the proper phase in the controller. 
___ Signal indications reflect proper indication when preemption is activated. 
___ Maximum range of operation for field detection is being obtained. 
 
10. Communications Equipment: 
 
___ Antenna is pointed in the right direction for proper signal and secure. 
___ Connections at antenna are secure and wire is not cracked or damaged. 
___ Check link light for communications. 
 
11. Pull Boxes: 
 
___ Perimeter of pull boxes are free of high grass and obstructions. 
___ Insect bait has been placed on ant mounds within 3’ perimeter of pull boxes. 
___ Each pull box has been opened and inspect for insect/rodent infestation, mashed or    
       damaged wires, drainage rock, and that conduit is a minimum of 2” above   
       drainage surface.         
___ Top of all pull boxes are at surface grade and concrete apron is in place around each   
       pull box.  
___ Replace pull box as needed., 
 
Sign form to sign crew leader:   Yes __        No __ 
 
 
Inspection made by: ________________________________________  
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Sign & Marking Request Form 
 
 
Sign Type & Size: 
1- 
2- 
3- 
4- 
5- 
6- 
7- 
8- 
9- 
10- 
 
 
Pavement Marking: _________________________________________ 
                                __________________________________________ 
                                __________________________________________ 
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Attachment “E” 

SIGNAL CABINET LOG 
 
LOCATION: _________________________________________________________ 
 
DATE: ____________    TIME CALLED: ____________    TIME ARRIVED: ____________ 
 
REPORTED PROBLEM: ____________________________________________________ 
 
                                         CONDITION UPON ARRIVAL: 
 
NORMAL OPERATION:                          FLASH:                                ALL OUT/ DARK: 
   
 
 POWER OUTAGE:                  INTERSECTION NOT CYCLING:              DETECTOR:           
 
 
CONTROLLER STATUS: 
      
PHASES ON: 1     2     3     4     5     6     7     8     9     10     11     12     OLA   OLB    OLC   OLD 
  
PHASE NEXT: 1     2     3     4     5     6     7     8     9     10     11     12     OLA   OLB   OLC   OLD 
 
IN COORD PLAN: _____                      FREE: _______                 SHOULD BE IN: _________ 
 
 CONTROLLER TIME OF DAY / DATE: _______________________________ 
 
 
CONFLICT MONITOR STATUS:                DATE: _________                    TIME: ___________ 
 
 CONFLICT       RED FAIL       INDICATION FAIL        MIN SEQ FAIL       24+         CVM         
 
CONFLICT MONITOR INDICATION: 
 
     1                   2                 3                 4                  5                 6                 7                8      
 
R Y G W      R Y G W     R Y G W     R Y G W     R Y G W     R Y G W     R Y G W    R Y G W 
 
      9                10               11               12  
 
R Y G W      R Y G W    R Y G W     R Y G W 
 
 
ACTION TAKEN: 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
 
                                                        CONDITION AT DEPARTURE:                       
 
NORMAL OPERATION:                             FLASH:                                    RETURN CALL:      
 
DEPARTED TIME / DATE: ____________________      TECH: ______________________ 
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CITY COUNCIL 

AGENDA MEMO 
Prepared By: John Cabrales Jr, City Manager           December 12, 2019 

Denton Central Appraisal District Board Appointment 
 
DESCRIPTION: 
 
Consider and act on a resolution casting the City’s votes for members to the Board of Directors 
of the Denton Central Appraisal District. 
 
BACKGROUND INFORMATION: 
 
The City received a letter (see attached) from the Denton Central Appraisal District (DCAD) with 
names of candidates wishing to be appointed to the DCAD Board of Directors. The City has eight 
(8) votes that it can cast. The number of votes a taxing unit has is determined by their 
proportional share of the total levy in the district from the prior tax year. There are a total of 
5,000 votes throughout the district. 
 
The City may cast all its votes for one candidate, or may distribute the votes among any number 
of candidates. All votes cast must be for a person that was nominated and named on the ballot. 
These is no provision for write-in candidates. The Tax Code does not permit the Chief Appraiser 
to count votes cast for someone not listed on the official ballot. The five nominees receiving the 
most votes will become the Board of Directors. 
 
At the November 14, 2019 meeting, council directed staff to bring this item back at the 
December meeting. Staff was also directed to find out how the councils from the other Lake 
Cities had voted in an effort to pool our voting as a region. The Town of Hickory Creek voted for 
Kelly Sayre, and the staffs from the City of Corinth and the Town of Shady Shores are both going 
to recommend Mr. Sayre to their councils. Mr. Sayre was nominated by Denton County Judge 
Andy Eads and he has lived in Corinth for 23 years. 
 
Staff recommends Mr. Kelly Sayre. 
 
FINANCIAL CONSIDERATION: 
 
None 
 
 



RECOMMENDED MOTIONS: 
 
I move to approve a resolution casting the City’s votes for board of directors of the Denton 
Central Appraisal District for ____________________. 
 
ATTACHMENT(S): 
 

1. Denton Central Appraisal District letter (Oct. 29, 2019) 
2. Resolution 



CITY OF LAKE DALLAS, TEXAS 
RESOLUTION 12122019-__________ 

 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF LAKE DALLAS, TEXAS 
CASTING ITS VOTES FOR ONE OR MORE CANDIDATES FOR APPOINTMENT TO 
THE DENTON CENTRAL APPRAISAL DISTRICT BOARD OF DIRECTORS; AND 
PROVIDING AN EFFECTIVE DATE 

 
WHEREAS, in accordance with applicable provisions of the Texas Tax Code and the by-laws of the 
Denton Central Appraisal District (DCAD), the City of Lake Dallas has a total of 8 votes to cast 
among one or more nominees to the DCAD Board of Directors; and 
 
WHEREAS, the candidates nominated for terms commencing January 1, 2020 and ending 
December 31, 2021, are: Roy Atwood, Sharon Gentry, Katy Grote, Carla Hardeman, David 
Johnson, Danny Mayer, Joel McGregor, Laura McGregor, Ashleigh Miller, Brian Montini, George 
Pryor, Michael Savoie, Kelly Sayre, Charles Stafford, Mike Stallings, David Terre, Tom Washington, 
Bryan Webb, and Rick Woolfolk; and 
 
WHEREAS, the City Council of the City of Lake Dallas wishes to cast the City’s votes. 
  
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF LAKE DALLAS, TEXAS, 
THAT: 
 
SECTION 1.  The Council desires to cast its 8 votes for appointment to the Board of Directors of 
the Denton Central Appraisal District as follows: 
 
 

Candidate Number of Votes 
Roy Atwood  
Sharon Gentry  
Katy Grote  
Carla Hardeman  
David Johnson  
Danny Mayer  
Joel McGregor  
Laura McGregor  
Ashleigh Miller  
Brian Montini  
George Pryor  
Michael Savoie  
Kelly Sayre  
Charles Stafford  
Mike Stallings  



David Terre  
Tom Washington  
Bryan Webb  
Rick Woolfolk  

 
SECTION 2.  The City Secretary is directed to send a copy of this Resolution to the Chief Appraiser 
of the Denton Central Appraisal District. 
 
SECTION 3.  This Resolution shall take effect immediately upon passage. 
 
PASSED AND APPROVED this the 12th day of December 2019. 
 
ATTEST:      APPROVED: 
 
 
_____________________________   ______________________________ 
Codi Delcambre, City Secretary   Michael Barnhart, Mayor  
 
APPROVED AS TO FORM: 
 
 
______________________________ 
Kevin B. Laughlin, City Attorney 
(kbl:11/7/19:112033) 
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CITY COUNCIL 

AGENDA MEMO 
Prepared By: John Cabrales Jr, City Manager                     December 12, 2019 

Hiring of a Public Works Superintendent 
 
DESCRIPTION: 
 
Receive a report, hold a discussion, and act to approve the City Manager’s appointment and 
employment of a Public Works Superintendent. 
 
BACKGROUND INFORMATION: 
 
In October 2019, Devin Shields submitted his resignation as the City’s Public Works 
Superintendent in order to accept a position with the Lake Cities Municipal Utility Authority. 
The City posted the position and a pool of five applicants were selected as qualified, but two 
declined because of the salary rage and one never returned our calls. Two applicants were 
interviewed and the interview committee all agreed that Layne Cline had the knowledge, skills 
and abilities to perform the duties of Public Works Superintendent.  
 
He is currently employed as the Street Operations Supervisor at the City of Highland Village, 
where he is responsible for multiple work crews for the maintenance and repair of streets, 
drainage and signs. Layne also ensures the city’s compliance with MS4 permitting, and the 
inspection of new streets and infrastructure. He has a Bachelor of Science in Business 
Management and Entrepreneurship and is working on a Master’s in Public Administration. 
Attached is Layne’s Resume. 
 
Article 4, Section 4.01.02 (Responsibilities and Powers), of the City Charter requires the city 
council to approve the hire of a department administrator. The City Manager has made a 
preliminary job offer to Layne contingent upon the confirmation by the City Council and 
successfully passing a mandatory drug screen and background check. Unfortunately, Layne will 
be out of town and will not be able to attend the December 12, city council meeting, but is 
awaiting a phone call or email should you have any questions for him. 
 

ARTICLE 4. ADMINISTRATIVE SERVICE 
 
Section 4.01.02. Responsibilities and Powers. 
 



The city manager shall be responsible for the proper administration of the affairs of the city and 
shall have the power and duty to: 
 

1) Appoint, hire, suspend, and/or terminate department administrators with 
approval by a simple majority of the city council; 

 
FINANCIAL CONSIDERATION: 
 
Starting salary range for this position is $60,000 to $65,000 annually plus benefits. 
 
RECOMMENDED MOTIONS: 
 
I move to approve/deny the City Manager’s appointment and employment of Layne Cline as 
the Public Works Superintendent for the City of Lake Dallas. 
 
ATTACHMENT(S): 
 

1. Public Works Superintendent Job Announcement 
2. Resume of Layne Cline 
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Public Works Superintendent 
 

Department: Public Works FLSA Status: Exempt 
Revised Date: October 2019 Salary:  Based on Qualifications 

 
GENERAL PURPOSE:  Under limited supervision, performs complex management and technical duties 
with responsibility for overseeing the operation and management of the Streets & Drainage and Parks 
Departments, as well as city facility maintenance and fleet management, and assures that department 
activities are in compliance with state and federal regulations, and city policies and procedures. This is a 
management position that reports to the City Manager. 
 
PRIMARY DUTIES AND RESPONSIBILITIES: 
The following duties ARE NOT intended to serve as a comprehensive list of all duties performed but are 
intended to be a representative summary of the primary duties and responsibilities. Incumbent(s) may not 
be required to perform all duties listed and may be required to perform additional, position-specific duties. 
Duties are subject to possible modification to reasonably accommodate individuals with disabilities. 
 

• Directs, instructs, schedules, reviews, and evaluates the work activities of subordinate personnel 
and provides training on the proper use of light/heavy equipment, trucks, power equipment, and 
materials used in the construction, maintenance and repair of street/drainage and park facilities. 

• Monitors and directs the construction, repair and maintenance of streets, alleys, sidewalks, curbs, 
screening walls, drainage ways, drainage pipes, box culverts and retaining walls, according to city 
standards. 

• Maintains records of work performed, materials used, and labor costs for work management 
system; coordinates repair and maintenance of equipment. 

• Prepares and provides estimates for construction projects. 
• Reviews work sites to ensure safety standards and division and city procedures are enforced. 
• Oversees and manages the daily operations of the Parks Department, including directing and 

monitoring of contracted service providers. 
• Directs and oversees maintenance of landscaped areas around city buildings and roads, roadside 

mowing, and management of city right-of-ways.  
• Provides input on capital projects including developing budgets and cost analysis.  
• Assists in the implementation of the Park & Open Space Master Plan.  
• Reviews general program results with subordinates and determines or recommends revisions in 

work priorities and reassignment of personnel and equipment.  
• Liaisons and/or works with sports associations, community organizations and City Boards and 

Commissions in matters concerning city parks, facilities and related properties. 
• Oversees the maintenance scheduling of all non-police vehicles and motorized equipment. 
• Plans, organizes and directs facilities maintenance operations, functions and renovation projects 

in city buildings. 
• Helps develop and oversee the five-year C.I.P. (Capital Improvement Plan) for facilities, fleet and 

parks. 
• Will be required to attend City sponsored events, City Council and advisory board meetings and 

other meetings as needed outside regular business hours, including evenings, weekends and 
holidays. 



JOB DESCRIPTION  

 

Public Works Superintendent – October 2019  2 of 3 

• Prepares, submits, and monitors annual departmental budgets.  Analyzes financial information for 
future construction, maintenance program needs and projections for capital equipment and 
project needs. 

• Maintains the integrity, professionalism, values and goals of the City by assuring that all rules and 
regulations are followed, and that accountability and public trust are preserved. 

• Investigates citizens' complaints and takes/recommends appropriate action. 
• Cooperates with co-workers professionally to accomplish work efficiently and effectively.  
• Has regular attendance; attendance is a factor in continued employment with the City. 
• Recommends selection, promotion, discharge, and other appropriate personnel actions. 

Conducts performance evaluations for assigned staff. 
• Responds under emergency conditions. 
• Performs other duties as assigned or required. 

 
MINIMUM QUALIFICATIONS: 
 
Education and Experience: 
Bachelor’s degree in related field; AND at least four (4) years of progressively responsible experience in 
street and drainage construction and parks operations and maintenance; two (2) years of which is in a 
managerial or supervisory role 
OR  
Any combination of related education, experience, certifications and licenses that will result in a candidate 
successfully performing the essential functions of the job. 
 
Conditions of Employment: 

• Must have a valid Class “C” Driver’s License and valid state required minimum automobile liability 
insurance prior to employment. 

• Must pass a drug test, driver’s license check, criminal history background check, and social 
security number verification check. 

 
Preferences: 

• A bachelor’s degree in civil engineering preferred 
• Ability to speak, read and write Spanish would be an asset. 
• Possession of a Class “B” Driver’s License would be an asset. 
• Emergency Management Training (ICS & NIMS) 
• Certified Stormwater Inspector training is an asset.  
• Proficiency in Microsoft Word, Excel, and PowerPoint. 

 
Required Knowledge of: 

• City organization, operations, policies and procedures. 
• Principles and practices of administrative management, including personnel rules, procurement, 

contract management, risk management and employee supervision. 
• Record keeping and file maintenance principles and procedures.  
• Knowledge of MS4 best management practices inspection, repair, and maintenance practices 

and procedures. 
• Knowledge of general construction practices and methods. 
• Knowledge of basic heavy equipment and power tool operation and maintenance. 
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• Knowledge of occupational safety and health regulations and practices. 
• Knowledge of computers and related equipment, hardware and software. 
• Customer service standards and protocols.  

 
Required Skill in: 

• Reading, interpreting, understanding and applying accounting standards and procedures, 
applicable Federal and state rules and regulations, and City policies and procedures. 

• Analyzing City needs and prioritizing budget expenditures. 
• Skill in effective oral and written communications. 
• Skill in reviewing plans and specifications to determine estimates of time, materials and 

equipment necessary to complete work orders and construction projects. 
• Skill in planning, coordinating and implementing multiple maintenance, repair and construction 

projects. 
• Skill in training, developing and motivating staff, as well as effectively supervising and delegating 

duties to staff. 
• Using initiative and independent judgment within established procedural guidelines. 
• Presenting and defending budget recommendations and information in public meetings. 
• Operating a personal computer.  
• Establishing and maintaining cooperative working relationships with co-workers and elected 

officials. Use of discretion and tact in communication with the public, elected officials and 
employees. 

• Assessing and prioritizing multiple tasks, projects and demands. 
• Effective communication, both verbal and written. 

 
Physical Demands / Work Environment:   

• Physical requirements include occasional lifting/carrying of twenty to fifty pounds; visual acuity, 
speech and hearing; hand and eye coordination and manual dexterity necessary to operate a 
computer keyboard and basic office equipment. 

• Work is performed in an office and at construction site environments, including park sites.  
• May be subject to exposure to extreme weather conditions. 
 
 

This job description is not an employment agreement, contract agreement, or contract.  
Management has exclusive right to alter this job description at any time without notice. 
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CITY COUNCIL 

AGENDA MEMO 
Prepared By: John Cabrales Jr, Manager                       December 12, 2019 

Trailer at 620 Lakeland 
 
DESCRIPTION: 
 
Consider and Act on a request to place a travel trailer to be used as a temporary residence on 
property located at 620 Lakeland Road, in accordance with Code of Ordinance Section 62-3(d). 
 
BACKGROUND INFORMATION:  
 
Staff was contacted by the homeowner, Mr. Pharris, at 620 Lakeland Road.  He suffered a major 
water leak at the home, which caused severe warping to the floors.  His insurance company 
approved the replacement of the floors, but he did not receive funds to cover hotel costs while 
repairs were being completed.  The home will be uninhabitable during the repair work; therefore, 
Mr. Pharris would like to place a travel trailer on his property to be used as a temporary residence 
until he is able to move back into his house. 
 
Code of Ordinance Chapter 62 “Manufactured Homes and Trailers,” allows for such temporary 
use if approved by the City Council pursuant to Section 62-3 (d). 

Sec. 62-1.     Definitions. 

Travel trailer means a house trailer-type vehicle or a camper trailer that is: 

(1)     Less than eight feet in width or 40 feet in length, exclusive of any hitch 
installed on the vehicle; and 

(2)     Designed primarily for use as temporary living quarters in connection 
with recreational, camping, travel or seasonal use and not as a permanent 
dwelling; provided that “travel trailer” shall not include a utility trailer, 
enclosed trailer, or other trailer not having human habitation as its primary 
purpose. No travel trailer shall be occupied within the city without first 
securing a permit from the city secretary. 

  



Sec. 62-2.  Use restrictions. 

(a)     No manufactured home or house trailer shall be placed, parked or permitted for 
residential purposes upon any land within the city limits other than an existing 
manufactured home park. 

(b)     It is unlawful to erect, construct or build a manufactured home park within the city 
limits. 

(c)     Campers and travel trailers may be placed, parked or stored upon property provided 
they are not placed or stored in the front yard of a residential lot or side yard of a 
residential lot facing a street on a corner, and are not used for residential purposes. 

Sec. 62-3.     Exemptions. 

(a)     Any mobile home existing and occupied at the time of the passage of the ordinance 
from which this chapter derives is exempt from the terms of this chapter, and the owner 
of any existing mobile home may substitute that mobile home with a newer mobile home, 
providing the newer mobile home complies with all the regulations of the zoning district 
where it is to be placed. This exemption shall cease if the property is vacated for more 
than two years or upon transfer of ownership of the property. 

(b)     Any manufactured home park existing at the time of the passage of the ordinance 
codified in this chapter is exempt from the terms of this chapter; but no manufactured 
home park will be erected, constructed or built within the city limits after the passage of 
such ordinance. 

(c)     The provisions of section 62-2 have no application to those trailers which are placed 
on a lot or lots temporarily for construction purposes to be used as a construction site 
office, but such office may not be maintained as a residence. 

(d)     The provisions of section 62-2 have no application to those house trailers or 
manufactured homes which are placed on the lot or lots to be used as a temporary 
residence, for a period not to exceed 12 months, after the burning or destruction by an 
act of God of the permanent residence on the same lot, such destruction to be to the 
extent that the permanent residence is rendered uninhabitable; and such temporary use 
of a house trailer or manufactured home shall be only after approval of the city council. 

(e)     The provisions of section 62-2 have no application to those house trailers or 
manufactured homes to be placed on a lot to be used as a temporary residence, not to 
exceed one year, for the sole purpose of construction of a new house provided such 
applicant provides the city council with proof of commitment for construction. Such 
temporary use of a house trailer shall be only after approval of the city council. 

https://z2codes.franklinlegal.net/franklin/DocViewer.jsp?docid=66&z2collection=lakedallas#JD_62-2
https://z2codes.franklinlegal.net/franklin/DocViewer.jsp?docid=66&z2collection=lakedallas#JD_62-2
https://z2codes.franklinlegal.net/franklin/DocViewer.jsp?docid=66&z2collection=lakedallas#JD_62-2


Mr. Pharris informed staff that he needs to start his project before the December 12 council 
meeting and, therefore, would need to move into his travel trailer prior to that date. Staff 
informed him that staff cannot grant him permission to move the trailer onto the property but 
will not seek to prosecute him for placing the travel trailer on the property and living out of it 
prior to December 12th provided the City Council ultimately grants approval retroactive to the 
date the trailer is placed on the property. 
 
Staff recommends approval of this request. 
 
FINANCIAL CONSIDERATION:  
 
None 
 
RECOMMENDED MOTIONS:  
 
I move to approve/deny a request to place a travel trailer on the property at 620 Lakeland Road 
to be used as a temporary residence, in accordance with Code of Ordinance Section 62-3(d) until 
repairs are completed on the house located on the property or a period of one-year, whichever 
is less. 
 
ATTACHMENT(S): 
 
None 
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           PLANNING AND ZONING PUBLIC HEARING 
AGENDA MEMO 

Prepared By: Jeremy Tennant, Director of Development Services            December 12, 2019         

Discussion on the Tiny “Home” Development 
 
DESCRIPTION:  
 
Hold discussion on the Tiny “Home” Development. 
 
BACKGROUND INFORMATION: 
 
On September 26, 2019, the Mayor, Council Member Ray, and staff met with Bureau Veritas to 
discuss the Tiny Home inspections and fees per the City Council’s directive. The takeaways from 
the meeting are as follows:  
 

• A Tiny Home owner can bring a NOAH certificate, or a certificate from a third-party 
inspector, certifying compliance with Appendix Q. This certificate will be accepted and 
no building permit application, and subsequent review and inspection from BV, will be 
needed.  

• Tiny Homeowner must complete a permit application for alternative housing.  
• When the Tiny Home is placed on the site, city staff will do the on-site inspection to 

ensure compliance with setback and anchoring requirements. There will be no cost for 
this inspection. 

• A Tiny Home owner will be required to apply for an electrical and plumbing permit and 
pay $75 for each permit. BV will do the onsite electrical and plumbing inspections.  

• The Tiny Home owner will need to find a licensed plumber, as per state law, to connect 
the wastewater line. This must complete before BV will do the inspection. 

 
The Code Compliance Officer provided welcome package kits to all the Tiny Home residents. 
Including information on how to apply for the electrical and plumbing permits. However, as of 
the writing of this document, none of the Tiny Home Owners have applied for any inspection 
permits, nor have they submitted any certificates showing compliance with Appendix Q. Bureau 
Veritas is researching inspection protocols for the Tiny Home/RV connections to ensure health 
life and safety for the residents within the Tiny Home/RV village. Bureau Veritas provided 
pictures of issues of concern: 



 

 



 

 

 

 



 

 

Regarding the fence on the Gotcher side of the property, it exceeds the allowable height to be 
placed in the front yard. A permit needs to be pulled for the fence. Also, since the fence is not 
reference in the Planned Development the regulation for the fence reverts back to the base 
zoning for the property, R-1-6000, as per Section 22-246 of the City Code of Ordinances.  

  
Sec. 22-246.     Height restrictions. 
 
(a) In zone R-1-4000 and R-1-4000A, fences shall not exceed six feet in height, and in  
zones R-1-6000, R-1-7200 and R-1-10000, fences shall not exceed eight feet in height 
measured from the finished grade of the lot or property upon which the fence is being 
erected, except as otherwise provided for in this article. 
 
(b)     No fence shall be erected, constructed or placed in any front yard which exceeds 
36 inches in height as measured from the finished grade of the property except chain 
link fence which may not exceed four feet in height. Any front yard fence permissible 
hereunder may not be constructed of solid material. Such fences must be constructed of 
wood or comparable material and must be open so as not to obstruct visibility. Such 
fences may include but are not limited to post and rail fences and picket fences. 
 

Since the fence is located on the front yard of the property, it cannot exceed 36 inches. Staff 
visited with the City Attorney and if the developer does not want to cut the fence height down 
to 36 inches, then an amendment to the Planned Development will be required. A Temporary 
Certificate of Occupation (TCO) that is good for 90 days was issued on September 24, 2019 and 
the TCO expires December 24, 2019. By issuing the TCO, the developer was allowed to begin 
accepting Tiny Homes onto the site. 
 
Regarding inspections: our attorney has advised of the following: 
 

The ability to freely enter the grounds of the manufactured home park generally 
may depend on whether or not the streets within the park are public or private, 
and, if private, whether or not there is controlled access to the streets.  If the 
streets are private and there is no controlled access, then it is arguable city 
inspectors may enter the grounds much as any other member of the public may 
enter.  The city may also be able to enter for purposes of inspecting its own 
utilities, perform fire and police duties, and collect solid waste (or allow its 
contractor to perform such collection). 
 
Once in the park, notwithstanding the provisions of the ordinance sections, a city 
inspector may not enter any dwelling without the consent of a person in lawful 
control of the dwelling (i.e. either the owner or the tenant)  or without the prior 
issuance of an administrative search warrant supported by a probable cause 
affidavit setting forth sufficient facts about a possible violation of ordinances 
that will allow a magistrate to issue the warrant.  The owner and/or tenant still 
has certain constitutional rights regarding searches and self-incrimination that 



 

 

cannot be overridden merely by adopting an ordinance granting inspection 
authority. 
 

FINANCIAL CONSIDERATION:  
 
N/A 
 
RECOMMENDED MOTIONS:  
 
N/A  
 
ATTACHMENT(S):  
 
1. Email from November 21, 2019 
2. Alternative Housing Permit Application 
3. Approved Ordinances 
 
 

















































   AGENDA ITEM 10 
 
  

 
CITY COUNCIL 

AGENDA MEMO 
Prepared By: John Cabrales Jr, Manager                       December 12, 2019 

Police Covered Parking Project 
 
DESCRIPTION:  
 
Receive a report and hold a discussion regarding the police covered parking project. 
 
BACKGROUND INFORMATION:  
 
On June 13, 2019, the city council received a staff briefing on several capital project needs. Staff 
was directed to bring back a resolution directing the publication of notice of intention to issue 
Certificates of Obligation for the following projects. On June 27, council directed staff to publish 
a notice of intention to issue Certificates of Obligation, and at the August 8, council meeting 
debt was issued to cover several capital projects including covered parking for police vehicles.  
 
The Police Department is in need of covered parking for their vehicles, this would provide 
shelter for both twelve (12) police vehicles. This would protect the vehicles from any inclement 
weather damage and possibly extend their useful life. $40,000 in debt was issued for this 
project. When the new Public Works Superintendent starts, he will be asked to gather quotes, 
and research if this project will have to be designed by a professional engineer under  
Texas Local Government Code 1001.053. 
 
FINANCIAL CONSIDERATION:  
 
There was $40,000 in debt issued for this project. 
 
RECOMMENDED MOTIONS:  
 
None, discussion only 
 
ATTACHMENT(S): 
 
None 
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